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AGREEMENT 
MINEOLA UNION FREE SCHOOL DISTRICT 
. . 
! !  
AND 
MINEOLA UNION FREE SCHOOL DISTRICT 
CLERICAUSECRETARIAL EMPLOYEES 
ASSOCIATION 
JULY 1,2004 
TO 
JUNE 30,2007 
NYS PUBLIC EMPLOYMENT 
RELAT~ONS BOARD 

ARTICLE I 
AGREEMENT: PARTIES AND DURATION 
1. Thb agreemecrt made and entered into thb day of 2605, by and 
between the Board of Education of the Mineola Union Free School District 
(7he Board') and the Mlneda U n h  Free S c h d  D)strid ClericaVSecretarial 
Employees Association (MUFSDCSEA) effective as of July 1, 2004 thrwgh 
and Mi June 30,2007. 
ARTICLE ll 
R~OGNITION AND UNIT DESCRIPTION 
1. The Board hereby mcognizes the MUFSDCSEA as the exclusive negotiating 
~~ for an appropriate employer-employee negotiating unit, 
Muding:. 
PrindpelAccountClerk 
Principal Clerk 
senior Account C M  
Stenographic Secretary 
Account Clerk 
Principal Typist Clerk 
seniorrypistclerlr 
-rapher 
Senior Library Clerk 
Telephone Operator 
TypUClerk 
Clerk 
negotMng unft indude0 all positions listed in Sedion 1 of fhia artkie and 
employees. 
2. Part-time employees employed under the Civil Service Rules and Regulations 
are also included in this unit. The hourly rate for regular part-time clerical 
employees shall be noted on Schedules 'Au, 'C" end 'ED. 
ARTICLE Ill 
MANAGEMENT RIGHTS RESERVED: SEPARABlLlN 
1. Subject to proviskns of applicable law and except as speckally and validly 
modified by this Agreement, it is recognized by the parhies hereto that the 
Didrid resenres to itsetf the right 
Todedemrkrethestarrdardsof~tobeperfonnedbybvariow, 
~ P W = &  
To debmine the standards of selecbjon for employment; 
To direct its employees in the performance of their duties; 
To regulap work schedules; 
To take disdplinary acbion; 
To relieve -b employees f m  duty because of lack of work or for any other 
legihabreeoorr; 
To maintain the efficiency of the operations of the Distrid; 
To determine the method8, the m m ,  and the personnel by which the 
District operations shall be conducted; 
T0~inethecorrtrentofjobdaseH9catkns.~ 
To take all necessary actions to carry out its functions as a Board of 
Education; 
To exercise complete control and d i e o n  of its organization and the 
technology of its operations; 
TosetpdicyfortheDistridandbdetsmrine,prwnu)gate, amend,notifyor 
repeal rules and regulations for implementation of such policy; and 
Totabenyande#otherection which it may deem necesserytothe 
operation of the business of the District. 
2. a. if any provieion of this Agreement shaU at any time be held invalid by a tribunal 
of competent jurisdiction, such ruling shall not have the effect of invalidating 
theerrtkrb~ftbein(lthehtenthoft)lepartiesthatalothsr 
pmvisiolns of this Agreement nat adjudged null and void shall main in full 
force and effect. 
b. In the eumt h parties agm to meet prwnptly to arrangs whatever changeg 
or substitutions in this Agreement they may then agree upon. 
ARTICLE N 
MUFSDCSEA MEMBERSHIP:~DUES DEDUCTION 
Empkyees have the right to join or not to jdn the MUFSDCSEA but 
membership shall not be a prerequisite for employment or a continuation 
of employment or for represencetion. 
Fortheduratkrr ofthiscmtmct, any member ofthis unitwhoelect8 nd 
to be a member of the MUFSDCSEA shall pay an agency fee to the 
MUFSDCSEA. The amount of such fee shall be determined by the 
MUFSDCSEA in accordance with New Yo* State Law, but shall not 
exceed the normal dues of the MUFSDCSEA. Such fee may be ceMM by 
the MUFSDCSEA to the D i  for pa@ deductbn, but the 
MUFSDCSEA specificalty agrees to save the Distrid harmless against 
any daims by employees or others in amrrying wt the deduction of such 
fee for the MUFSDCSEA, or for any costs arising from defense against 
such claim. 
Empbyees may at any time of this Agmemmt, sign and deliver to tho Boad 
a payroll deduction form to cover dues assessed by the MUFSDCSEA. 
Sufficient copies of the final consummate Agreement will be furnished to the 
MUFSDCSEA for distdbution to all unit employees. 
ARTICLE V 
The Exemthe Board of the MUFSDCSEA may hold an average of one 
meeting per month on school premises, after work hours at a location 
designated by the Superintendent of Schools. 
ARTICLE VI 
ACCESS TO SUPERINTENDENT OF SCHOOLS 
The MUFSDCSEA shall have an opportunity upon reasonable notice to 
discuss with the Superintendent of Schools, topics of mutual interest. 
ARTICLE VI1 
SCHOOL CALENDAR 
The MUFSDCSEA shall be consulted for comments in the formulath of 
the School Calendar. 
ARTICLE Vlll 
WORK SCHEDULES 
4. The wwk year shall be defined as follows: 
a. July 4 through June 30 for twelve (12) month ernployeeu. 
b. From September 1 through June 30 for ten (10) month employees. 
2. The normal umk day shall be as follows: 
a. Mondey though Thursdey, 8:00 am to 4:00 pm (inclusive of one (1) 
hour for lunch); Friday plus the day before holiay(s) andlor school 
mcess, 8:OQ am to 3:30 pm (indusive of one (1) hour for lunch). 
b. The beginning and ending houm may be adjusted in each building, aa 
long as fhe hours are not increased ( la,  7:00 am - 3:00 pm; 7:30 am - 
350 pm; 8:30 am - 430 pm). 
a. Summer - Monday through Thursday 830 am to 3:00 pm (indusive of 
one (1) hour for lunch), Friday 9:00 am - 2:00 pm (inclusive of one (1) 
how for lunch),^ J u ~  1 -August30 
b. R- - Monday through Friday 9:00 am to 3:00 pm. 
4lBm!EB 
HOLIDAYS. PLANT CLOSINGS. SNOW DAYS 
1. Ten (1 0) month employees shall receive all holidays and vacation days listed 
in the school calendar when the 'plaM is dosed down. 
2. During the school par, hrvehre (12) month employeem shall also receive, in 
addition to the holidays provided in the preceding paragraph 1. July 4" and 
Laboc Day, es holidays. liwever, such twe4ve (12) month employees shall be 
required to wwl< a total of seven (7) days during the three recess periods 
(Christmas, W~ntet and Spring), such days to be arranged with the approval of 
their immediate administrative supervisors, except that, if there shall be no 
winter , they shaH only be required to work a total of five (5) days during 
the temainkrg hm, reoess periods. 
3. For the pwpose of thb Artide, the 'plaM shal be deemed to be dosed down 
when neither the administrators, teachers, nor students are required to attend. 
further, a chical/secretarial employee shall not be required to attend u n h  
another District employee shall be required to be on duty in the building in which 
hs/sheisemp(oyed. 
> .  
i 
4. Notwithstanding any of the foregoing provisions to the conhry, when 
shall be closed down because of snow days on which students would otherwise 
normally be required to mttend, there shall be no makeup u n b  ths dudmb &dl 
be required to make them up as well. 
5. Part-time employees (defined and paid as described in Artide 11) who am employed 
for at )east one semester and who work regularly during that period for at least 
fiftsen (15) hours per HRdr shall m d w  Veterans Day, T h a n h g i i ,  the Day after 
Thanksgiving, Christmas, New Year's Day, Martin Luther King and Memorial Day 
(-theyamempkyeddwthesemestierinnrhichmholideyrocaw)er 
paid holidays in accordance with the same number of hours mwlted on a normal 
workday, with a maxknum of 4 34 b u m  per day, for each wch part-time empkyee. 
ARTICLE X 
VACATIONS 
1. a. A twelve (12) month full-time empbyw who shal have been empkysd by the 
District for six (6) months or more shall be entitled to a vacation of one (1) work 
day for each month of employment, subject to e maximum of ten (10) wodc deyu 
in any one year. 
b. In lieu of vacation, a ten (1 0) month full-time employee having fifteen (1 5) years 
of continuous service with the Ditrict, hired before July 1,2004, will receive one 
I m s  additions1 salary. 
c. The 6uard agreesthat any ten (10) month employee requested b y h  
Superintendent to move to a helve (12) month position will be credfted 
toward thelr vacation time (one-half ($4) of thek total yeam senred in a tm 
month position). This will only be in effect for ten (10) month employees 
who have senred fhm (5) or mom years of continuous service in ths dWkt 
2. A twehre (12) month fulldime employee who shall have been actually emOkyed in 
the District for four (4) full consecutive years on or before July 1 of the yew in 
whichthsvacatkm kto betaken, shaRbeentitledtoavaamtbnoftimsen(15) 
working days in that and each subsequent year. 
3. A twelve (12) month full-time employee who shall have been aduaUy employed 
in the Distrid for ten (10) full consecutive years on or before July 1 of the year in 
which the vacation is to be taken, shal be entitled to a vacatm 
working days in that and each subsequent year. 
oftnrenty(20) 
4. Vacations shall be spaced according to work load, consistent with the need8 of the 
District and shall be taken at such times as may be approved by the 
Superintendent of Schools. 
ARTICLE XI 
NON-ATTENDANCE OF UNIT EMPLOYEES 
1. Furtime mpbyees (12 month and 10 month) shall be entitled to full salary for non- 
attendance in the amounts for, and resutting from, causes listed as follows. They 
shall notify their supervkor at a telephone number supplied by the Mstrid of In- 
tended absence at least by 7:00 am of the day saM absence commences. 
a. Absence up to and including five (5) days per year  due to death of a member of 
the family. 'Family" indudes a parent, child, brdher, sister, grandparent, 
grandchild, husband, nrife, pamnt of a husband or wife, brottrer-hlaw, LKHEjn- 
law, daughter-in-law, niece, nephew, aunt or uncle. The relationship of the 
decea8ed to the applicant shall be shank, with the date of death, on the daim 
for allowable bayment Additional leave for additional deaths may be granted if 
spedficaHy aQprwed by the Board uf Education. 
b. Ab8ence of one (1) day per year to attend the funeral of any individual toward 
whom the staff member feels a definite obligation. The name and add-, with 
date of death of the deceased, shall be shown on the daim for allowable payment. 
c. A h m m  because of compliance with quarantine regulations of a public health 
officer or of a department of heatth, provided a certificate shall haw been 
setxed from a public health afficer of a department of health showing the 
duraOian of period of quarantine, with the initial and terminal date. 
d. Absenoe for not more than five (5) single days in any school year for observance 
of mllgitxm holkiays will be allowed. Reliious holidays as herein used shall be 
those established by the Commissioner of Education as days for religious 
observance on which pupils may be excused upon the written request of the 
pammt or g d n .  
e. Abbeme from duty due to serious ill- or disability of husband, wife, parent, or 
child (or relative residing in the personal household). 
f. Personal illness or disability. 
2. The Board agrees to #me (3) days of deatMn-family absence not to be deducted 
from sick bank for both full and part-time employees. 
/ .  
3. The number of days of non-attendance for reasons listed under 1 of this Article 
shall inure and accrue to the employees included as follows: 
a. Annual Number of Days 
Years in System EWZ 
Employees hired as of July 1, 1997 shall receive the following: 
. 1 - 5  10. 
.'Beyond 5 15 
b. Rate of Accrual - All unclaimed annual days shall be added to the annual number 
of days applicable to the succeeding year. 
c. Total Annual Days - The total annual days shall be the number of unclaimed 
annual days, plus the number of annual days, not to exceed 165 days, except 
that any clericaVsecretarial employee who had accumulated in excess of 165 
days up to a maximum of 183 days as of 6/30/76 shall be held hamless with 
regard thereto. 
4. For utgent personal business, within the guidelines established by the Superintendent 
of Schools, two (2) days of non-attendance, with full salary, approved in advance, in 
writing by the building principal or supervising administrator, shall be penitted.. The 
guidelines are attached (Attachment I). 
5. One day per year of non-attendance will be allowed for any member of the unit unable 
mach work due to inclement weather, when the Superintendent of Schools approws 
the reason for such absence. 
6. Non-attendance for jury duty shall be at full pay. Any remuneration resutting there- 
from, shall inure to the District except reimbursement for travel and meah. The notice 
to appear shall be pmsetnted to the building principal or supervising administrator as 
soon as possible after receipt by the employee. Said notice and certification of the 
number of days sewed, ~unter-signed by a clerk of the court served, shall be filed 
with the daim for payment 
7. Any unauthorized non-attendance shall result in loss of pay in accordance with 
the per diem rate as follows: 1n0d" of annual salary for the full time ten (10) month 
empbyee and 1/240" ofthe annual salary for the full time twelve (12) month 
employee and such other action under the law as may be deemed appropriate by 
the Superintendent of Schools. 
8. Claims for payment for non-attendance 
a. A daim for allowable payments must be filed with the Superintendent of 
Schds on forms provided for that purpose. 
b. Claims for non-attendance due to personal illness or disability under 1 .f. of this 
a r m ,  of more4han three (3) consecutive days, must be accompanied by a 
certificate of a physician, dentist or podiatrist duly liinsed to pradics medicine 
in the State of New York, in the state where the illness occurred, or in the state 
where the applicant resides. Such certificates must be completed as pre- 
scribed by the Board of Education. In cases of protracted illness, after three 
calendar weeks, a physician's certificate shall be required and then mpeatd 
each turo calendar m k s  thereafter. In such cases, and in cases of contagious 
diseases, a physician's certification of fitness must be supplied to the 
Superintendent of Schools upon return to duty. 
d. Claims for non-attendance due to personal illness may be denied by the 
Board of Education if the school physician, upon consultationwith the 
personal physician of the employee, certifies that the absence is not justifiable. 
9.a. The Board of Education may, when it deems it in the best interest of the Schd 
Distrid, grant additional leave for extended illness. 
b. The Board of Education may in its discretion approve additional extended leave 
for recuperation at the request of either the employee or the Board of Education. 
10. Part-time members of the unit regularly employed for ten (10) or more hours per 
uwek shall be entitled to be paid for days of nonattendance for causer, and 
under procedures set forth in this Article, except that the number of days shall be 
limited as follows: 
Years of Continuous Service Days Per Yeaf 
Part-time employees will be able to accumulate up to two (2) sick days per year to a ( maximum of twenty (20) days, effedive 1 987-88. 
'For the purposes of this section of the agreement, a day for each 
part time clericaVsecretarial employee shall be the average hours 
per day employed during the four (4) weeks preceding each day of 
non-attendance. 
ARTICLE XI1 
LEAVE OF ABSENCE 
1. A leave uf absence &hall be granted without pay to any employee upon application 
for the following purposes: 
a. Maternity for up to two (2) years; 
b. Professional improvement, I.e., college courses for up to one (1) year. 
2. Upon return from such leave, such clericaVsecretarial employee shall be placed at the 
same position on the salary schedule as at the time the leave was taken. 
1 3. a. As to maternity leave, application shall be made at least sixty (60) days before the 
date uf commencement of leave and, further, the Board shall not be required to 
restore the employee to service except on medical cert i i te,  on sixty (60) days 
prior written notice of intention to return, and on a date of commencement of a 
a semester next following the expiration of the period of leave applied for. 
b. As to professional improvement leaves, application shall be made at least ninety (90) 
days before the date of commencing. Such a leave may not, however, commence 
or end during any instructional year. In granting or denying an application, the 
Superintendent of Schools may give consideration to the current staff requirements. 
4. Notwithstanding anything in this Article to the contrary, maternity leave shall be 
applied for at least thirty (30) days prior to and shall commence not later than the 
end of the seventh (79 month of pregnancy. 
5. a. In additi0.n to other leaves provided in this article, an employee may be granted 
leave of absence without pay for reasons other than maternity or professional 
improvement. 
b. Application for leave without pay under this section shall be for a maximum period of 
six (6) months. 
/ .  
) .  
c. The reason for such leave request shaU be stated in the employee's applicatiorr b 
to the Superintendent. Upon recommendation of the Superintendent to the 
Board, the Board may grant such leave to the employee. 
d. Upon return from such leave, the employee shall be placed at the same position 
in the salary schedule as at the time the leave was taken. 
ARTICLF Xlll 
SALARIES AND OTHER COMPENSATION 
1.Ex~formpensationotherwiereprovkledforemp&~mentkrredhArticleII, , 
Paragraph 2, of this agreement, secretariaUclerical employees shall be compensated 
as follaws: 
a. F& ths h r  2004(05,3.25 pement will be applied to the funtkrl9 and part-time 
schedules 
b. For dm year 2005/08, 3.25 percent wifl be applied to the full-time and part-time 
schedules 
c. For the year 2008107.3.26 percent will be applied to the full-time and part-time 
schedules 
2.a. Salarles for the ten (1 0) month employees are prwated at 10/12**8 of the annual j 
salaries of the twelve (12) month employees. 
b. Any regular ten (10) month employee who is required to work beyond the mmqal 
work year in her position title should be compensated at the rate specified for his/ 
herpositiontitle. 
3.a. Regular ten (10) month and twelve (12) month employees who shall wdc, accept 
for open school night, in any week over 35 hours shall receive straight overbkne 
payupto4Ohwm. Timeandonehafforertimepayforhoumkr~d~houn, 
will be paM. The distrid will reimburse employees for overtime worked only with 
prior approval of the Superintendent of Schools. Should the Superintendent n d  
be available, the employee's immediate supervisor will make the decision regarding 
overtime work. Compensation time w equal time off for time worked shall be 
eliminated from the contract 
b. Employeeg who work at Open Schod Night shall be paid for three and one-helf 
(3 36) hours at their regular rate, but such time shall not be considered in 
computing overtime as above provided. 
c. Part-tkne employees working during a u#ek which has a hdMay for which they are 
not paid, are permitted to work additional hours. The total number of compensated 
hours during that week shall not exceed 17 %. 
I I 
f 
4. For future adjustments, anniversary dates will be July 1 for all employees. 
a. The Board agrees to indude longevity in salary increases: 
- 
200412005 
For nine (0) full bnseartive years of adual senrice within the District, 
Add $508; - 
For f o u m  (14) full consecutive years of adual service add $1,017 
For nineteen (1 9) years full consecutive years of actual service add $1,526 
For twnty-four (24) years full consecutive years of actual senrice add $2,035 
b. The Board a g m  to compensate part-time employees' longevity pay at a 
rate of one hatfyx) the amount paid to full-time employees. 
c. Employees hired after July 1,2004 will not receive longevity pay. 
6.Opt-OUf Health Insurance 
a. If a full-time member chooses to opt out of the health insurance coverage 
provided by the District, such member will be reimbursed $500 for waiving 
individual coverage or $1,000 for waiving family coverage. These amounts will 
be pa# in one payment per year. The member must be out of the district's health 
insurance plan for one full year before receiving such payment. 
a. Full-time ten (10) month employees shall be paid semi-monthly with the option of 
selecting an annual pay distributed in twenty (20) or twenty-four (24) pay checks. 
ARTICLE XIV 
DENTAL INSURANCE 
1. The existing Group Dental Plan will be continued. 
2. Forthe term of this Agreement, the District will contribute the full premium cost for 
eligible employees participating. 
ARTICLE XV 
LIFE INSURANCE 
Each member of the unit will be provided the option for life insurance coverage of 
$20,000. For the term of this agreement, the District shall contribute one half (H) of 
the premium and the employee shall contribute one haw (%) of the premium. 
ARTICLE XVI . *I 
MEDICAL. SURGICAL AND DISABILITY INSURANCE 
1 .a. The Board of Education shall provide each employee with single or family member- 
ship in a medical and surgical plan equal to that provided for h c b m  in the 
Mineola School District. Such coverage will be financed as set forth in 1 b, c, and d 
of this Artide. 
b. l886/87 - same as pmvbus contract 
c. 1987188 - as of January 1,1988, the District will pay 80% of medical premium 
and the employee will pay 20%. 
d. Fpr all @her years of this contract, the Distrid will pay 85% of the medical premium 
'and the employee will pay 15%. 
e. The Board of Education shall provide each employee with long-term disabiiity 
insurance coverage equivalent to the benefit teachers now have at a premium cost 
to the District of approximately $1,000.00 per year and at no cost to the employee. 
ARTICLE XVll 
VANDALISM 
The Distrid will budget the sum of 6300.00 annually to reimburse substantiated claims 
of vandalism in the school parking lots during school hours or at other authorized times. 
Such reimbursement shall be to a maximum of $100.00 per claim of amount not reim- 
bursed by employee's insurance. 
ARTICLE XVlll 
TAX-SHELTERED ANNUITIES 
Variable tax-sheltered annuity prcqrams will be made available to the members of the 
Assodation for tb purchase by them, with no contribution by the Board to any fund, 
and at no incremental administrative cost to the Board, and provided that no additional 
personnel or equipment need be acquired to accomplish the purpose. 
ARTICLE XIX 
SENIORITY AND PROMOTIONS 
1. Consistent with Civil Service Regulations and eligibility, seniority will apply in all 
promotions although due consideration will be given to ability, skill and efficiency. 
Where those Factors are relatively equal, in the reasonable discretion of the 
Board, seniority will govern. 
, . 
2. Notice of the availability of a vacancy in the unit shall be posted prior to the f i l l i i  of 
same. The President of the unit, or her designee, shall be similarly notified at the 
same the. 
3. Where an employee represented by this negotiating unit advances to anather 
position ti-, she sh,all be placed at her existing step in the new position title. 
ARTICLE XX 
RETIREMENT AND INCENTNES 
1. Upon retirement from the School Disbid, under Civil Senrice retirement provisions, . 
or when leaving the District, the employee will be reimbursed forty m n t  (40%) of 
sick leave accumulated as provided in Article XI, up to a maximum accumulation of 
165 days, t 
2. In addition, any employee eliible for New York State retirement who notifies the 
Superintendent on or before January 1 of intent to retire at least ninety (90) days 
thereafter, but not later than June 30 of that year, shall receive a retirement bonus 
of $500.00 at the time of retirement. 
3. The Board agrees that courses taken related to the field in which the clericall 
secretarial workers employed will be compensated as follows: 10 credits = $500.00 
per year upom approval of the Superintendent (part-time clerical employees will be 
compensated $250.00 for 10 credits). 
ARTICLE XXI 
GRIEVANCE AND ARBITRATION PROCEDURES 
1. Grievance Procedum: 
a. Definition of Terms: The term 'grievancew shall mean any dairned violation, 
misinterpretation or inequitable application of the existing laws, rules, pmcedures, 
regulations, existing orders, work rules andlor by-laws of the Distrid The term 
'employee representative' shall mean the MUFSDCSEA. The term 'appeal' 
shall mean the process or procedure by which the employee or hidher 
representative presents to the grievance committee a grievance which the 
Superintendent of Schools has reviewled. The term 'school daysm shall mean 
worlring days. These would be days on which the members of the employee's 
unit as a whole are expeded to report for work; or during the summer months 
when a person is employed by the District as part of hidher regular appointment, 
as in the case of eleven and twelve month non-professional employees; or 
when an individual is employed for a special project, the term 'school days' 
shall mean regular working days. 
2. Grievance Committee: 
a. There shall be one grievance committee as follows: 
Non-Professional Grievance Committee to be composed of: a member each, 
selected by and from each respective non-professional group negotMhg 
unit within the District; one additional member to be selected by the aforesaid 
members from among the non-professional staff who shall be chairman; and 
one further member to be selected by the Superintendent of Schools. Such 
committee shall entertain grievan- from members of the non-professional 
staff. 
b. The term of office of each position on the committee shall be for two (2) years 
expiring June 30 in each odd numbered year next ensuing appointment. 
I 
c. The grievam committee shall meet from time to time as necessary upon 
cal of the chairman. 
d. Any mrnendatkms of the grievance committee shall require the appnwal of 
at least a majority of its total membership. 
e. If a member of the grievance committee has a grievance him/hemelf, he/she 
shall be replaced pro tem by the same authority responsible for placing himher 
there in the first instance. 
3. Procedures: 
a. The first state shall consist of the employee or hidher representative's presentation 
of the employee's grievance to the employee's immediate supervisor who shall, to 
the extend necessary or appropriate, consult with and, by necessity, permit the 
employee or the employee's representative to consult with any of the employee's 
higher ranking supenrisors. The discussion and resolution of grievance in the 
first stage shall be on an oral or written basis, at the employee's or hidher 
representative's request. Group grievances should be presented in the first 
instance to the lowest ranking supervisor common to all employees in the group. 
b . If a grievance is not satisfactorily settied at a lower stage, the employee or the 
employee's representative may request a review of the determination of the 
immediate supervisor by the Superintendent of Schools. In such case, the specific 
nature of the grievance and the facts relating thereto shall be reduced to writing 
jointly or separately by the employee and the appropriate supe~sor. The written 
review by the Superintendent shall be sent to both the employee and the 
employee's representative and to the supervisor. 
c. If the employee or supenrisor is not satisfied with the review of the Superinbendent, ( 
the employee may appeal from the determination of the Superintendent bo the 
District Grievance Committee. The grievance committee, on the request of the 
employee or the supervisor, shall hold an informal hearing at which the empkyee 
and the employee's representative, if any, shall appear and may present oral 
statements or arguments, in addition to the written'statements of the grievance 
as presented by the aggrieved and the immediate supervisor. An offidal copy of 
the Superintendents written review and determination should be made availaMe 
to the committee, as should all pertinent services of the Distrid to faditads b 
worl<. The committee shall advise and make a recommendation to the Board of 
Education, copies of which shall go to the employee or the employee's 
representative, if any, to the immediate supenrisor, to the Superintendent of 
Schools. 
d. Thb bgg&& or the supervisor upon the employee's or hidher repmmtath'b 
request, shall have the right to a hearing before the board, which aha# at the 
I 
Board's option be the entire Board or a committee of at least a majority of, at 
which time the employee and/or the employee's supenrisor shall appear if 
directed. The decision shall be made by the Board, copies of which shall be sent 
to the Superintendent of Schools, the aggrieved or the aggrieved repmsenWve 
and to the appropriate supe~sor. 
I e. The foregoing procedures do not in any way negate the right of the aggrieved to take 
the employee's grievance to the Commissioner of Education and/or the civil~courb, 
following pursuit of such foregoing procedures in the first instance. 
f. The MUFSDCSEA may at its option, in behatf of itsetf or the aggrieved, w a h  thq 
District Grievance Committee step provided in paragraph 'cm in this Section 3. 
4. Time Limitations: 
a. At the first procedural stage, the responsible supe~sor shall be required to report his 
Decision to the aggrieved employee or the employee's representative within five (5) 
School days of the date of initial presentation. 
b. Should the employee wish the supervisor's decision to be reviewed by the 
Superintendent of Schools, the employee or representative shall be required to 
request such review within five (5) school days following the receipt of the 
supenrisots decision. In such event the employee will notify the appropriate 
supe~sor of the employee's intent. 
c. Both parties, the aggrieved and the appropriate supervisor, shall be required to reduce 
the facts to writing and forward them to the Superintendent of Schools with five (5) 
school days following the notification of the request for a review. 
1 I '  
, . 
d . The Superintendent of Schools shall be required to review the grievance and render 
his decision within five (5) school days following receipt of the information. 
e. The Board of Education shall render its decision within twenty (20) school days of 
the hearing before it. 
f. R&ml of a grievance to the next procedural stage shaN be automatic in the event 
of the failure of a supervisor to communicate a decision within the specified time 
lib. 
g. The aggrieved andtor the aggrieved representative and the appropriate supervisor 
shall be given at least forty-ight (48) hours notice of the date of the Board hearing, 
which shall be held no later than 9:00 pm. 
I t 
5. Whenever a grievam is presented by an individual employee, no adjustment may be 
inconsistent with the terms and provisions of this Agreement. At such adjustment, the 
MUFSDCSEA shall have been given the opportunity to be present. 
a. For purposes of arbiition, a grievance between the parties signatory to this Agree- 
ment is defined as any controversy or dispute as to the meaning, interpretation or 
application of any provision of this Agfeement. 
b. Any such grievance may at the option of either of the parties signatory to this 
Agreement, and no others, be submitted for arbitration to the American Arbiiration 
. . Assoc&m under its rules and procedurem then prevailing. 
c. The award of the arbiibator shaH be final, binding and conclusive, and its terms and 
conditions shall be promptly complied with by both parties. The award of the 
arbitrator may not atter, amend or modify any of the terms of this Agreement. 
d. The administdue charges, if any, of the American Arbitration Assodation and the 
fees and expenses of the arbitrator shall be borne by the party against whom the 
award is rendered. 
7. The MUFSDCSEA shall have the right to initiate any procedure with this Artide at the 
lowest step appropriate to the nature of the grievance. 
ARTICLE XXll 
RENEWAL OF AGREEMENT 
1. Upon the written request of either party to the other, a meeting date shall be set not 
later than January 1,2007 and thereafter at mutually convenient times and as 
frequently as required for the purpose of negotiating a successor Agreement 
2. The substance af all meetings shall be private and confidential. M proceeds shall 
be confidential, except that both parties agree to the issuance of joint statements of 
progress and both parties are at liberty to discuss matters under consideration with 
respdve memberships. 
ARTICLE XXlll 
I I LEGISLATIVE ACTION 
1. It is agreed by and between the parties that any provision of this Agreement 
requiring legislative action to permit its implementation by amendment of law or by 
providing the additional funds therefore shall not become effective until ths 
appropriate legislative body had given approval. (Sec. 204-a (1) Civil Senice Law) 
ARTICLE X X N  
NO STRIKE 
1. The MUFSDCSEA specifically agrees that it shall not engage in a strike or cauw, 
instigate, encourage or condone a strike. 
ARTICLE XXV 
DEFINITION OF ACTUAL OR CONTINUOUS SERVICE 
1. As used in this Agreement and in the Schedules, annexed hemto, the terms 
'continuous employmenr, 'actually employed", actual service", and "years of 
service" in the District and similar phrases are agreed to mean actual and 
continuous service in District employment with no credit for service rendered 
outside of District employment nor, in the case of full-time employees, for 
service rendered as a part-time employee. 
ARTICLE XXVl 
TRANSFERS 
1. It is agreed that every effort will be made by the District to notify any affected 
employee, and hidher representative, at least 30 days prior to any permanent 
transfer. 
ARTICLE XXVll 
EXCESSING 
1. Should the District deem excessing necessary, it shall be done in senionty order for 
competitive and non-competitive employees, as well as in accordance with all 
Civil Senrice Law. 
I 
ATTACHMENT I 
ADMINISTRATIVE GUIDELINES DEALING WITH PERSONAL LEAVE DAYS 
Personal days should be approved only for those situations which require an 
employee's attendance during school hours and which cannot be taken care of outside 
of school hours. The following is illustrative of some of the situations for which personal 
day approval should be granted: 
a. Legal matters: house closings, income tax hearings, adoption 
proceedings, court appearances and other personal legal matters. 
b. Graduation of employee or spouse, graduation of child, honors and 
awards ceremonies involving the teacher or spouse or child. 
The above situations are only examples of the types which would fit under this policy 
and do not constitute the only acceptable reasons for absence. The administrator's 
discretion should be used in making final determination of this. If there is a 
disagreement, the Superintendent's office should be consutted. 
Any request for a personal day which immediately precedes or follows a school holiday 
or vacation or is on a Friday or Monday should be scrutinized most carefully. 
Advance approval in writing from the administrator shall be required. In cases of 
emergency when advance notice of the need for a personal day cannot be given, 
the employee should, upon returning to school, apply for retroactive approval. 
DURATION OF AGREEMENT 
The Agreement is effective for a term from July 1,2004 through June 30,2007. 
Dated: 
Mineola, New Yorlc 
In Witness Whereof, the undersigned have set their hands on the date above written. 
MINEOLA UNION FREE SCHOOL DISTRICT 
BY: 
MINEOLA UNION FREE SCHOOL DISTRICT 
CLERICAUSECRETARIAL 
EMPLOYEES ASSOCIATION 
President 
DONNA M. MARnLLO 
Notmy Public, State of New Yon; 
N a  01 MA5044361 
Qualified in Nassau Count 
Commission Expires May 30, r.67- 
TEN MONTH CLERICAL - EFFECTIVE 7/1/04 - 6130105 
LONGEVITY 
FULL TIME 
L1 - After 9 full consecutive years of actual service within the District - Add $508.00 
L2 - After 14 full consecutive years 01 actual service within the District - Add $1,017.00 
L3 - After 19 full consecutive years of actual service within the District - Add $1,526.00 
LA - After 24 full consecutive years of actual service within the District - Add $2,035 
Step 
1 
2 
PART TIME 
L1 - After 9 full consecutive years of actual service within the District - Add $.36 
L2 - After 14 full consecutive years of actual service within the District - Add $73 
L3 - After 19 full consecutive years of actual service within the District - Add $1.08 
LA - After 24 full consecutive years of actual service within the District - Add $1.45 
Multi-Key 
Operator 
m 
29666 
32615 
Steno- 
Secretary 
I 
33505 
36690 
Sr. Library Clk 
Stenographer 
Sr. Typist Clk 
IV 
28637 
3 1522 
Senior 
Stenographer 
II 
31040 
34084 
Typist 
Clerk 
v 
27384 
30193 
Part-time 
Account 
Clerk 
VI 
23.15 
23.34 
2 
Part-time 
Typist 
Clerk 
VII 
17.83 
18.21 
TEN MONTH CLERICAL - EFFECTIVE 7/1/05 - 6/30/06 
LONGEVITY 
FULL TIME 
L1 - After 9 full consecutive years of actual service within the District - Add $525.00 
L2 - After 14 full consecutive years of actual service within the District - Add $1,050.00 
L3 - After 19 full consecutive years of actual service within the District - Add $1,576.00 
LA - After 24 full consecutive years of actual service within the District - Add $2,10 1.00 
PART TIME 
L1- After 9 full consecutive years of actual service within the District - Add $.37 
L2 - After 14 full consecutive years of actual service within the District - Add $.76 
L3 - After 19 full consecutive years of actual service within the District - Add $1.12 
L4 - After 24 full consecutive years of actual service within the District - Add $1.49 
TEN MONTH CLERICAL - Em;ECTIVE 7/1/06 - 6/30/07 
LONGEVITY 
FULLTIME - 
L1 - After 9 full consecutive years of-actual service within the District - Add $542.00 
L2 - After 14 full consecutive years of actual service within the District - Add $1,084.00 
L3 - After 19 full consecutive years of actual service within the District - Add $1,627.00 
LA - After 24 full consecutive years of actual service within the District - Add $2,169 
PART TIME 
Ll - After 9 full consecutive years of actual service within the District - Add $.39 
L2 - After 14 full consecutive years of actual service within the District - Add $.78 
L3 - After 19 full consecutive years of actual service within the District - Add $1.16 
LA - After 24 full consecutive years of actual service within the District - Add $1.54 
-- 
TWELVE MONTH CLERICAL - EFFECTIVE 711 104 - 6130105 
Step Principal Sr Acct Clk Account 
Acct Clerk Principal Clk Clerk 
Steno-Secretary 
Senior Steno 
Prinpl TypKlk Clerk 
Telephone Oper 
Stenographer 
LONGEVITY 
L1 - After 9 full consecutive years of actual service within the District - Add $508.00 
L2 - After 14 full consecutive years of actual service within the District - Add $1,017.00 
L3 - After 19 full consecutive years of actual service within the District - Add $1,526.00 
L4 - After 24 full consecutive years of actual service within the District - Add $2,035 
TWELVE MONTH CLERICAL - EFFECTIVE 7/1/05 - 6/30/06 
LONGEVITY 
L1 - After 9 full consecutive years of actual service within the District - Add $525.00 
L2 - After 14 full consecutive years of actual service within the District - Add $1,050.00 
L3 - After 19 full consecutive years of actual service within the District - Add $1,576.00 
L4 - After 24 full consecutive years of actual service within the District - Add $2,101.00 
Step 
1 
2 
3 
4 
5 
6 
7 
8 
9 
10 
11 
12 
13 
14 
Principal 
Acct Clerk 
I 
46227 
50173 
5 1533 
5289 1 
54250 
55944 
57308 
59120 
60927 
62738 
66216 
68203 
68885 
69574 
Sr Acct Clk 
Principal Clk 
Steno-Secretary 
I1 
41 509 
45458 
468 17 
48175 
49535 
51233 
52590 
54406 
562 14 
58025 
61504 
63346 
63980 
64620 
Account 
Clerk 
m 
40178 
4403 1 
45391 
46749 
48106 
49805 
51 162 
52519 
53874 
55225 
58606 
60362 
60966 
61575 
Senior S ten0 
Prinpl TyplClk 
Iv 
38464 
42233 
43582 
44940 
46293 
47996 
49354 
50697 
52057 
53416 
56740 
58441 
59025 
59616 
Multi-Key 
Operator 
v 
36760 
40413 
41768 
43139 
44488 
46 1 82 
47539 
48892 
50260 
5 1603 
54860 
56506 
57070 
57641 
Sr Library Clk 
Sr Typist Clk 
Telephone Oper 
Stenographer 
VI 
35483 
3906 1 
40415 
41762 
43 125 
44820 
46183 
47545 
48904 
50259 
53464 
55066 
55617 
56173 
Typist 
Clerk 
VII 
33925 
37409 
38752 
40115 
41472 
43169 
4453 1 
45884 
47233 
48594 
51735 
53288 
53821 
54359 
Clerk 
VIII 
32650 
36046 
37407 
38752 
40101 
4 1802 
43161 
445 16 
45874 
47233 
503 18 
5 1827 
52346 
52869 
TWELVE MONTH CLERICAL - EFFECTIVE 7/1/06 - 6/30/07 
Step Principal Sr Acct Clk Account Senior Steno Multi-Key Sr Library Clk Typist Clerk 
Acct Clerk Principal Clk Clerk Prinpl TypIClk Operator Sr Typist Clk Clerk 
S teno-Secretary Telephone Oper 
Stenographer 
LONGEVITY 
Ll - After 9 full consecutive years of actual service within the District - Add $542.00 
L2 - After 14 full consecutive years of actual service within the District - Add $1,084.00 
L3 - After 19 full consecutive years of actual service within the District - Add $1,627.00 
LA - After 24 full consecutive years of actual service within the District - Add $2,169.00 

